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Looking for a job is something you are likely to do multiple times across your working life.
To maximise chances of success it is important to approach job searching with a positive attitude and commit to a routine of researching opportunities, preparing job applications and building networks.





Module 1: Build your professional profile 
Understand your skills 
Before you start your job search journey it is important to be clear about why you want a job and what you have to offer to an employer. 
Start thinking about: 
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Your experience 
Think about your relevant qualifications, past job roles you have had and the skills you possess. 
Your values 
Think about the values you hold and type of organisation you would like to work in. eg Not for profit. 
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Your communication 
Practice expressing your skills, values and career interests to develop confidence in communicating to potential employers.
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Be practical
Be clear about your practical arrangements such as how many hours you can work each week, the date you could start and locations that are reasonable to travel to.
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Be open minded
Try not to limit your view of what is a suitable job. You might start in a job that is not your first preference, but can develop relevant work related skills that help you gain other work in the future.

Tip!
Remember some employers do not require previous experience and are happy to train, but they will look for enthusiasm for the work and the potential to learn new skills.


Module 1: Build your professional profile 
Become an industry expert 
When preparing for your job search it is important to understand the industry you are wanting to enter. Now is a good time to start increasing your knowledge, networks and become an industry expert. Understanding the features and key characteristics of the industry can help you when planning your job search. 
Think about the following questions: 
What is the scope and size of the industry? Is it predominantly small to medium sized companies or is the industry dominated by a few multi-nationals?
What are the key products and services in this industry?
Is the industry made up of lots of competitors or is it a new growth industry with only a small number of companies? 
Information about the industry you are interested in and their recruitment and selection processes can be sourced in numerous ways, including: 

Employer sites 
- 
Read blogs, industry publications, social media pages, career pages within their website. Search for job advertisements and read about typical positions, skills and experience required. 
Career events or expos 
Speak with experts and find out about the industry, types of positions available and skills required. 
Trends 
Understand trends that influence job opportunities in your preferred field. For example, a demand in specific skills. 
Recruitment agencies 
Become familiar with the different approaches including online applications, interview formats and testing. 
Explore your surroundings 
Discover what might be happening in your local area. For example, the development of a new shopping complex. 
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